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Tutorial: Creating an Article
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Quick Start
(Create Your First Article in 10 Minutes)

Let’s Get Started
Once logged in, go to the Research tab and choose Add Article. Alternatively, choose the Add
Content > Add Article on the top menu. Then select the Blank Article option:
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A Quick Note on Draft and Published Articles

New articles open in Draft mode and save automatically.

They remain private until you click Publish.

You can access drafts anytime via your account avatar > My Articles — Unpublished.
If you edit a published article, your changes remain in draft until you publish again.

Add a Title
Click in the Title field and then type youir title:

1Ty[><\ a title...

Add a Text Block
Click the little ‘+’ symbol, then Text Block button:

i 3! ( V1
Add content block

Move cursor to empty Text Block, click to activate cursor, type as required:

lVlY I IISU IIUIT

SO simon Davies 23 Feb 2026 - a8
(+] A+ B I U == @ = v
This is my first text block, and my word its going to be an absolutely fascinating one..,|
()




Add an Image

There are several image block options (full details later in document, let’s try one for now).

Click on Text and image/media block:

ADD A SECTION

a new saction 10 v« article and manually f

W @1 e staet

Click Add image, or anywhere within pink image placeholder:

Thie ic mu firet tavt hlack, and my word its going to be an absolutety fascirating one...
~ Medium « [= Left ~ ° - — -
& <>
Add image
©
Add cor ble

Drag and drop image file onto grey rectangle, or click it to bring up your file manager:
Then click Upload and Select

/

kil Hartley Poole. Kate Hughes +1jpsg )

Now click in the space provided for text to activate the cursor, and start typing:

Thicic mu firet tavt hinck, and my word its going to be an absolutely fascinating one...
+ Custom v |= Leftw ° A~ B I U == @ = - -




Add TAGs

Tagging is so important; it ensures content is included in all sections where it is relevant without the
need for duplication.

In required TAG fields, start typing and select result:

WOIVIDUALS

hartley X

Publish
And now for the big moment, your first PUBLISH!

You’ll see the TAGs appear both top and bottom in the published article. They give quick
access to each section named.



What Makes a Great WeAre Article?

A great WeAre article does more than record facts - it tells a story that can be understood and felt.

Family history is rarely just a list of names and dates. Itis lived experience: journeys taken, houses
occupied, letters written, losses endured, celebrations remembered. A strong article gathers those
fragments and shapes them into something coherent.

It focuses on one thread at a time - a person, a marriage, a migration, a home, a document - and
gives it space to breathe.

The most compelling articles:

e Connect people, places and artefacts so the relationships become clear.

o Use TAGs thoughtfully, so the story appears wherever it belongs.

e Combine narrative with visual evidence - photographs, maps, documents.

e Add geography where place matters, helping readers see events in context.

e Avoid duplication, allowing one carefully written piece to anchor many sections.
e Above all, a great article helps someone else step into the past and understand it.

Not just what happened - but how it connects, and why it mattered.

WeAre.xyz is designed to help you gather your research and shape it into something lasting -
something future generations can navigate, explore and truly appreciate.



Anatomy of a Finished Article

Every WeAre article is built from a small number of flexible building blocks. When combined

thoughtfully, they create a structured, connected piece of research. A finished article might include:
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The Fate of Matthew Henry
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Title: Clear and specific, so readers immediately
understand the focus.

Introductory Text Block: Sets the scene - who,
where, when, and why this matters.

Custom Family Tree Block (optional): A visual
explanation of how the individuals mentioned are
related. In this case also showing the faces of the
parents and siblings Henry left behind, and the infant
death of his younger brother.

Text & Image Blocks: Photographs, letters, maps, or
documents placed alongside explanatory text. These
provide visual evidence and context. In this case the
Queensland death certificate for Matthew Henry
Davies revealing he was certified as a ‘lunatic’ and
jumped overboard whilst in transit to an asylum

Full Width Image Row (optional): Multiple images
grouped together, allowing readers to explore without
overwhelming the page. Can be converted to a
carousel if more images are required on one line.

Map Block (where relevant): A geographic anchor,
opens to full screen - showing where events
unfolded, journeys were taken, or homes once stood.

Sources and Footnotes: Supporting detail that
strengthens credibility without interrupting the
narrative flow.

TAGs: The structural backbone. TAGs ensure the
article appears in relevant Family, Individual, Place,
Artefact or Occasion section - without duplication.

When these elements work together, the result is more than a collection of notes. It becomes a

navigable, interconnected story. You do not need to use every feature in every article. Start simply.

Add depth where it adds clarity. Over time, your archive becomes not just organised - but alive.



LEVEL 1
Essentials

(Core Article Construction)



Getting Started

Let’s Get Started
Once logged in, go to the Research tab and choose Add Article. Alternatively, choose the Add
Content button on the top menu.

We Are. XYz ‘Home Famiies Navigstor Help — Achives Blogs Il & M v @
7 Connections s <

Welcome  Feed Tre¢|"/" L\)mp: D Media Occasions Artifacts Places People

Vewly.  Most Recent/All In Archive v » o

L e SR N NN DRGNS B - SR SO < YR B

Image: location of Research Tab and Add Article button

For this tutorial, select ‘BLANK ARTICLE’ from the template options shown below.

A Quick Note on Draft and Published Articles
The BLANK ARTICLE window appears, and you will notice that you are in Draft mode. WeAre
constantly and automatically saves your article while you are editing.

Your article will remain a draft, and available for further editing until you click the Publish option.

Once published the article appears in the Research Tab of your Home page, and the Research Tab of

anything you Tag your article to (more on this later).

Prior to first Publish your article is only a draft and can be retrieved at any time by clicking the top
righticon (your account avatar) and choosing My Articles — Unpublished.

We Are.XYz ‘ome Famiies Navigator Help Add Content Archives Blogs Jjl & M v @

Connections

Welcome Feed Tree Research Maps Documents Media Occasions Artifacts Places People

Viewby:  Most Recent/All In Archive v

i 4 Abraham and Sarah Rooks : Requs
/2 Abraham was the third son and fifth child of Abraham and Fanny. As a young man he wor D
3 4 agricultural labourer and lived at Camps End, near his parents and and siblings ERR

Image: Account Avatar icon dropdown menu

Tip: Add the word ‘Draft’ to the title as a quick way of identifying your draft articles in the
Articles/Research tab. Remove the word before Publishing.
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But once Published, whenever you access it from a Research Tab and click Edit you will be editing
the most recent draft (i.e. you may have made further changes to the current Published version but
have yet to click Publish and update it).

Article Edit Mode Layout

The new article has four distinct areas:

o Title —click to add/edit title. The author and current date already inserted below this.

e Content space —initially a line with a ‘+’ symbol at the centre. Here you add, edit and order
different types of content. For templates, this content area would be prefilled with example
placeholders.

o TAG options — add tags to include the article in the Research Tabs of particular Families,
Individuals, Places, Artefacts or ‘Other’ (which in a Family Archive is used for Occasions).
Simply start typing and the item will appear as an option.

e Override thumbnail - upload an image to appear in article listings (more later).

Booionaris

~

we Are.xvz Home Families Navigator Help Ack] Cayrtes Archives  Blogs {Jil )‘ M v @

\_/

Al Assistants to ald writing

T\f “Cl (_:: ‘(':{ t l‘t‘lig i ‘ Make Public or private
g‘ Mad Historian 07 August 2025+ @ KN

' Add Boakmark

TAGS

FAMLIES {hover 1c ces praviow) INDIVIDUALS

ARTEFACTS OTHER

PLACES

ARTICLE THUMBNAIL

Override
thumbnail

Image: new BLANK ARTICLE in edit mode

Public/Private

You can toggle an article between being publicly e = g T (&
accessible and private (not even crawled by search

® blic: Share this page

engines). The indicator toggles between a globe for

public (as shown above) and a padlock for private.

Add Bookmark

This feature helps by putting areas of your archive which you are working on frequently at your
fingertips. Each article has an add bookmark button (see below). A list of your bookmarks can be
accessed by the bookmark icon to the left of the notification bell at top of screen (see below).

Blogs @ v © . ® sHaRe < EDIT /° ADDTOBLOG + m‘
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Adding and Structuring Content Blocks

Adding Content Blocks

Click the little ‘+’ symbol in the small purple circle shown below to bring up content block options.

©

Image: ‘Add content block’ button

This reveals a menu of block options: text, media, mixed text and media, table of contents, maps,
and custom family tree.

In the second row are Al wizard options for specific topics; after a guided questionnaire and image
selection, Al will provide you with a first draft to then review.

Image: Content Block options

Text Block

Al Once selected, an empty Text Block will be inserted (see below) with grey
s text inviting you to ‘Click to add text’.

ing olit. Sed conval

Image: empty Text Block

Click in the block to activate the cursor so that you can start typing. This will reveal the text format
toolbar, and to its right the block ordering and delete options (shown below). You can move a block
up and down the block order with the arrows or delete it with the bin icon.

Ic
©

[+ Ar B I o) - - ]

(+]
Image: activated Text Block now showing text format toolbar top right.
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Write first. Format later. The article saves continuously.

[+ A B I U =iE @ @ - — a |

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nullam aliquet rutrum enim, a porttitor ante commodo iaculis. Nunc blandit quis
velit vitae tincidunt. Aliquam at lacinia turpis. In tempus leo leo, quis auctor diam mattis eu. Aliquam eu lectus ac sapien lobortis
ullamcorper id ut orci. Donec non tellus sed ligula rhoncus pulvinar vel ut mauris. Aliquam non quam orci. Sed sed ornare turpis. Cras
dignissim nibh at sagittis scelerisque. Suspendisse non enim vestibulum, faucibus nunc vulputate, consequat lorem. Maecenas viverra
velit in nisl porta, id euismod est faucibus. Nam in fermentum dolor, a luctus massa. Quisque faucibus euismod orci vel feugiat. Praesent

rhoncus rutrum pretium.

In vitae eros eu nunc vestibulum feugiat eget ut sem. Nam a venenatis lacus. Quisque accumsan at mauris at tempus. Curabitur
vestibulum, nisi sed luctus egestas, sapien augue consequat odio, quis fringilla metus nisi id massa. Nulla sodales vitae tortor vitae
luctus. Morbi elementum velit orci, id sagittis elit vestibulum ac. Mauris ex risus, auctor vitae risus sed, lacinia dapibus mi. Integer id eros

ac justo varius eleifend

Image: a Text Block full of text, cursor active and format bar showing

Copy Block to another Article, Block Ordering, and Delete Block

D i

Copy Block: using the type-ahead search box shown below, select another article in the same
archive you would like to copy the block to. Click the ‘send’ button as shown to copy over to the
bottom of the target article. Upon copying you will be placed in the target article but will have to
scroll to the bottom to find the copy. You may wish to use the re-ordering up and down arrows
(explained next) to move the block into its desired position.

D A | I_D - B

All - | X

All about Little Shelford| X v

All about Little Shelford d

Confirm copy block to All about Little Shelford

Copy is added to bottom of draft (new line). Move block up if necessary and Publish

Copy and open draft target article

Block Ordering: the up and down arrows shown move the selected oxe
block up and down, one block at a time. I_D v 8
Delete Block: use with care so you don’t lose your work. I_D v 'i
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Text Formatting Tools

Format Toolbar - Paragraph Text
The first icon on the toolbar applies to paragraphs, not individual letters or words. Make sure that
your cursor is activated within the text you wish to format before choosing an option.

[+ A- B Z U = ® o « A v g
Title Tidla
Subtitle Subtitle
Heading 1 .
g Headingl
And normal text is here
Heading 2 Heading2
and normal text is here
Heading3
Heading 3
And normal text is here Normal
Normal
Blockquote

Blockquote And normal text is here

and here

and here

Image: paragraph formatting options

Format Toolbar - Bold, Italic, Underline
The next three icons are for Bold, Italic and Underline. You will need to select or highlight the text
before applying any of these options. You can apply one, two or all three of them to a piece of text.

A~ IB T UlE=E E| @ o -

If you click Bold, Italic, Underline or any combination of them without selecting
text, then everything you type after that point will be formatted until you turn off
by re-clicking your selection.

Format Toolbar - Bullets and Numbers
Next on the toolbar come the bullet and numbering buttons. After making a line into a bullet/

numbered sentence, pressing return generates the next bullet/number line.

A~ B I Ul=s 2|0 v

If you press return without entering text, the bullet or number will be turned off again.

15



At
Sh

op tip, if you want an indented line with no bullet immediately under a bulleted/number line, use
ift + Enter (see image to follow).

.

. [tem 1 - lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text

(4] Av B T VU= =2l @ v _ aow &

[tem 1 - lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text
here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text

here

Item 2 - more text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text
here lots of text here lots of text here lots of text here lots of text here lots of text here

Item 3 @

lots of text here lots of text here lots of text here lots of text here

here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text

here [&TE]

. Item 2 - more text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text here lots of text
here lots of text here lots of text here lots of text here lots of text here lots of text here

lots of text here lots o :texi here lots of text here lots of text here

Image: top tip, how to create indented lines below bulleted/numbered lines

Format Toolbar - Source insertion with footnotes

Th

is is a great way to get additional information at the fingertips of your readers without overloading

the article.

Th

A B ruyujl=se=lole .

is is how sources appear when placed within your text:

b

Lorem ipsumt dolor sit amet, consecteturl? adipiscing elitl?ﬂl

landit quis

Th

e corresponding footnotes appear upon publishing; this is what the reader sees:

Lorem ipsumt dolor sit amet, consecteturl? adipiscing elitf3! .
quis

SOURCES (3):

11l am a free text source

2Jlink to WeAre.xyz website: bttps://weare.xyz/

Th

ere are three types of sources you can insert: free text, link to webpage, and an image. If the

reader clicks the source number in the text, they see the following:

16



Lorem ipsu"'nr <it amat ronsectetur@ adipiscing elit®
quis ‘ i
SOURCES (3):

2] to Wedre.x asite: httpsiweare xyz/
(2

¥

Lorem ipsumt dolor sit amet, consectetutZladinicring alitl N

quis A e
https/iweare vzt

SOURCES (3):

httpsfwearexyvz/

Lorem ipsumt! dolor sit amet, consecteturl? adipiscing ell Nullam alig
quis

¥

17

(1]

Free text source - type what you wish, and it
will appear as a footnote once the article is
published. For example, a book or archive
reference.

(2]

Link to webpage - useful to show the online
source of your information, or to direct the
reader to a more comprehensive or detailed
piece of relevant information.

(3]

Image source - click for full screen image




How to insert a source: place your cursor after the word where you want your source footnote
number to appear, and then click the toolbar button shown here:

A~ B I U = =10 v

You will now see the source type selector, and the resulting menus for each option:

CREATE SOURCE

Source typ

Free text v
CREATE SOURCE X
Free taxt
SoUrce type m—— | am a free text source|
{ /' e the evidence
-~
T

Free text

CREATE SOURCE

CREATE SOU
Source type
[ Photo

Choose or upload photo

Create source & insert link

CE X

To edit a source, in Edit mode, click on the footnote number, and
choose Edit. You will also see an option to delete the footnote.

Format Toolbar - Internal and External Links

. 2 —

A~ B Z V|=E =| 0| v

If you highlight text in your article, you can turn it into a clickable link to either:

e an external web site, or
e any part of your own WeAre.xyz archive

In the following example | want to make the text “Euphemia (Phimmie)” link to that person in my
archive.

18



I have highlighted the text, clicked the Link button in the format toolbar. Then, from the Link to drop
down list shown, | click Individuals and then start typing her name, and then select her from the list
which appears as | type.

irts of London. They visited Castle Camps at least of
v was the means of re-establishing contact with the f
|8 Euwhemo (Phmmic) : > 40 S — 3 — I ) - v B y here )
Lk 3 2 - et bef  sewe e mia (Phimm
hee, | ained in England. Bill and Joseph and their Sohaia .
, DIt Ve > were in Farcet, 67 kilometres to the north and weis yaund photo
irts of , Dsatleastonce, seemingly about 1902, as a fficultfd copne min 3 fiough Phimm
was th ct with the family of Ab's eldest brother, Bill, as Ere doin S o i when the oldq
v here " 4 il had S with many ot
hetbel ~ > in New Zealand as it seems that she i ”i‘el ‘ a wantedifion:
were > jound photo album still in the passessian of her i wasin hemia Mart ¢ - 1866 boutto marry
ficult! o tugh Phimmie had had some hard fimes, by t2- only as: & PitEa 3 -189 their aunt wer
bre do then the older Rookes sons ventured fo the A their ha y for the child
fithad r=n > jth many other families, Absalom and Mary would e aged bloeiiey iged 10 - they
forth » anted more security and better living standards was livit kg A 1 new born so
was 1 wit to marry William Watt, also in the Navy, the Bowiarts
onlya “=¢ > giraunt were able ta persuade Ab and Mary that 5
their | for the children for in 1907, when aged in their =
pe age 2d 10 - they sailed for a new life in Taranaki, New i
lwas living with her husband Williz and new born son Jack in Portsmouth, and Alfred was
Powerful as g steward,

By default, the Individual’s name as it appears in the archive will be set for the link text. If | want to
use the precise text in the article for the link, then need to retype it, as below, before clicking on the
Update Link button. Your text will now be a link to that person (or any other element that you have
chosen).

[T JOD and nis Tamily Of ten chilaren Wel
] ps | but Job and his family of ten children wei
th  Euphemia Stewart 1845 - 1928) ct ris of Faxt P3|
e vas tk Euphemia (Phimmiej ct
Link to... her‘
e mig| Link to :
pre Euphermia Stewart (1845 - 1928) youl Ft bel B3
it Sugl WEere  Euphemia Stawart (1845 - 1928) youl
= Update Link
ac magethejourney by 90T A with | [©° - B
thoir childenn and lila all naronte wand | Nad Madethe oG EY by 1906 AS With
v and her sister Euphemia (Phimmie) in N¢
ully stored in a large brass bound photo alby

Format Toolbar - Extended Formatting Options
The forma toolbar has additional options - click on the downwards arrow to reveal.

- A B I U | = = @ - L

]

> 5 6

ve lived until the ages of 10 and 6 respectively, and it was a

>~ B
. I was born in 19b Hauxton Road ( =

YW.
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Text justification: the first four buttons set paragraph alignment; left, centred, right aligned and fully
justified.

'
'l
il
1]

> S 60 o

Ignore (inactive)

<>

Strikethrough: highlight text then press to strikethrough text.

S|S0 =

Emoji: click to select and then insert emoji.

<> & 9 Y

Indent: disabled at time of writing; highlight text then click to indent.

1"
[1h]
fihl
{11
¢
®

|

Undo/redo: click to undo/redo. Note ‘ctrl X’ is also a convenient undo option.

1"
[i]
il
11
d
®

N
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Working with Images (Core)

Text and image/media block
A Text and Media block is a layout that has one or more images on

the side of the section, with text on the opposite side. Add it to your
oy article by clicking the Add Content Block + sign, as you did when
volutpal quam ege! @J adding a Text Block.

tincidunt. Marius id nisl a urna

orem Ipsum dolor sit amet

pulvinar sodales nec nec massa

By default, the layout places the media item on the left side, but you
can switch this to the left, and you can also adjust the relative size of

t and image/media block the media and text areas (see below).

The size drop down gives you three options, but you can use the double arrow on the centre divider
bar to drag and resize as you choose. The image(s) may be flipped to the right side by using the
position drop down.

All the text options except Block Quote may be used in the text section.

In edit mode, the text will flow down the page and not wrap around the image(s). However, the wrap
happens automatically once out of edit mode, whether published or not.

e~ = L - < Position-of image—— © e

Size of image
TN
@ ( <> ) Drag to resize

Add image R | =

¢

Below shows position changed to right, and the image has been dragged to a bigger size.

) _ = Custom » =| Right~ _ A

L[]

<> g

Add image

Adding Image to Block
Wherever you see this pink image placeholder in a block, you can
click it to add animage. You can add an image from your archive’s
media library (i.e. images you have previously uploaded), or you can
@ add a new image on the fly in the process of creating an article, as we
M will demonstrate here.
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When you click on the image placeholder (‘Add image’), the SELECT MEDIA dialog box will appear as
shown below:

SELECT MEDIA b
Add a video previously uploaded to YouTube

or click to add photos/media {jpg. .png, heic, pdf
Add a new image

View by Newest Upload Date v SOI‘t thc Im a.qes

FAMILIES {hovar to see proviow)

s *\W a Filter a
a7 N2

I -

P

[ :

NDIVIDUALS

::_ ’-,Jliu__
e

ARTEFACTS

GTHER

PLACES

Use a tag to filter and
find and an existing imag

Image: SELECT MEDIA dialog box
Key items explained (red text on image above):

Add YouTube video: clicking this button will result in a request to enter the web address of a
YouTube video (which will look similar to this: https://youtu.be/nrVOLYm5QpU). A preview image
with a play button will appear in the image space within your article. When an archive visitor clicks it,
the video will play within the archive.

Add a new image (i.e. not in archive library): you can achieve this in one of two ways, either:

1. Dragand drop an image onto the grey rectangular area with central text “Drag files here or
clickto add...”, or

2. Click this same grey area to open your computers file manage in which you can then
navigate and select the desired image.

A thumbnail of your chosen image will replace the grey rectangular area, as shown in the next
image.

Image formats accepted include .jpg, .png, .heic, .pdf and .webp. If you upload a .tif file it will not
show a thumbnail in the upload dialog (see next image), but the image will show up in the article.
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https://youtu.be/nrVOlYm5QpU

SELECT MEDIA X
Thumbnail of image to be
uploaded and used in article

load New N\

Add YouTube Video

clock symbol: set image date
trash symbol: delete to select alternative

Image filename used as
default, but you can edit here,
or later if required —____

P Screenshot 2026-02-1
———

FAMILIES hewsr 16 ses presisn INDIVIDUIALE

Davigs 1763 Walmsley 1768 William "Mortey” Davies (1894 - 1982) “Simon” David Morlay Davies {1968 -)
ARTEFACTS ™ OTHER o
PLACES e DOCUMENTS

Image will inherit same tags as you have set for the article (see TAG section later on).
Delete any you feel irrelevant

rom Library

View by Newest Upload Date + Filtar:

FAMILIES [hover to see oreview)

INDMIDUALS

ARTEFACTS

OTHER
PLACES

DOCUMENTS

2 r S—

Image: SELECT MEDIA after selecting image

Image name within archive: image default name will be set to the filename (less its filetype
extension. So, if you used a descriptive filename, you may not need to edit this, but by clicking in the
name area show above you can alter as you prefer. The same name can be used for multiple images
(i.e. two pictures of John Doe can both be titled John Doe. The image name is picked up by the
search feature.

Set image date: the clock icon top right allows you to put a date on the photo
Delete: the trash can icon allows you to remove this image and choose another.

Image TAGs: TAGS tell the platform which sections should display the image in their media areas
(there is more on this later). By default, the image will adopt the Tags (if any) you have set for the
article. They may well not all be relevant to the image, so you should delete any that are inaccurate.

Selecting from Media Library

Instead of uploading a new image, you can select one you’re your archive’s media library. You want
to avoid storing duplicate images. TAGs surface images wherever they are relevant, there is no need
for duplicates. So always use the library in this scenario. As can be seen below, the media library is
displayed as thumbnails.
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SELECT MEDIA

Add YouTube Video

Media library thumbnails

Thumbnail

Fram Library

list ordering filter |

Search image by name

Filter thumbnails by their tagging: X
family name, indiviual name,
artifacts, other (occasions), places,
documents |

View by Newest Upload Date v

Y
kS

Fitter:

FAMILIES (haver to sea praview)

INDIVIDUALS

ARTEFACTS

OTHER

PLACES

DOCUMENTS

Image: thumbnail selection aids

Over time your media library is likely to become quite large. You will see highlighted above various
tools to quickly narrow down your hunt. The search feature is very powerful if your images are
general named with something relevant, or you can use the section TAG filter on the right to narrow
down on a specific person, family, artifact, occasion (‘Other’), place, or indeed a combination.

The view filter above left of the thumbnails offers various ordering options as shown here:

View by Newest Upload Date ~

Newest Upload Date
Oldest Upload Date
Newest Date Taken

Oldest Date Taken

Title (A-Z7)

N
=

It can be quite hard to identify a specific image from a thumbnail. A final aid is available; if you pause
your cursor over a thumbnail a much larger preview will appear. This is especially helpful if, for
example, you are trying to identify a specific page of a document.
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SELECT MEDIA

Add YouTube Video

From Library
Filter:

View by Newest Upload Date v

FAMILIES (hover to see preview)

INDIVIDUALS

e ARTEFACTS
. N OTHER
PLACES

John Hughes 1 I

ML =

L
i 7

DOCUMENTS

B-

Image: image preview when pause cursor over thumbnail

When you finally click on your desired library image it willimmediately be added, and you will find
yourself back in the article editor:

we A'le.xvz Community Home Families Navigator Help Add Coptent Archives Blogs ﬂ 'y a v @

{ Unpublish | | Delete article ) EDITlNG LATEST DRAFT : '.A--Diicard Drlﬁ' )
A tent block

~ Medivm ~ |= Left ~ (+] - ~ 7

<>
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Stacking Images in Text/Image block
You can add more than one image in the column — click on the small Add content Block text directly

T oI

) - -8

Lorem ipsum dolor sit amet consectetur adipiscing elit. Nullam aliquet rutrum enim, a

parttitor ante commodo iaculis. Nunc blandit quis velit vitae tincidunt. Aliquam at lacinia
turpis. In tempus leo leo, quis auctor diam mattis eu. Aliquam eu lectus ac sapien
lobortis ullamcorper id ut orci. Donec non tellus sed ligula rhoncus pulvinar vel ut
mauris. Aliquam non quam orci. Sed sed ornare turpis. Cras dignissim nikh at sagittis
scelerisque. Suspendisse non enim vestibulum, faucibus nunc vulputate, consequat
lorem. Maecenas viverra velit in nisl porta, id eyismed est faucibus. Nam in fermentum
dolor, a luctus massa. Quisque faugcibus evismod orci vel feugiat. Praesent rhoncus
rutrum pretium.

In vitae eros eu nunc vestibulum feugiat eget ut sem. Nam a venenatis lacus. Quisgue
accumsan at mauris at tempus. Curabitur vestibulum, nisi sed luctus egestas, sapien
augue consequat odio, quis fringilla metus nisi id massa. Nulla sodales vitae tortor vitae
luctus. Morbi elementum velit orci, id sagittis elit vestibulum ac. Mauris ex risus, auctor
vitae risus sed, lacinia dapibus mi. Integer id eros ac justo varius eleifend.

¢ » Nullam id posuere ligula. Maecenas aliquet urna turpis, quis vestibulum risus blandit
vel. Curabitur elit mi, porttitor eu tellus eu, pellentesque sollicitudin purus. Nulla ac
iaculis yelit, Pellentesque vehicula nec lacus sit amet pellentesque. Morbi consequat
nisl et tincidunt feugiat, Etiam non odio et arcu convallis vestibulum. Cras ac commodo
mauris. Aliguam condimentum, mi id fermentum pellentesque, sem odio sagittis felis,
vel ornare est metus ut sapien. Vestibulum ornare ante eget metus rutrum, ut aliqguam
erat lobortis. Morbi quis ullamcorper augue, vel fermentum nunc. Nunc feugiat laoreet
consectetur. In faucibus auctor pharetra. Cras tristique pharetra consequat.

Images: (above) click plus symbol outlined in red to add image. (below) result

= Medium » |z Left = ° A w B I U= i= @ =y - _— ~ + B

Lorem ipsum dolor sit amet consectetur adipiscing elit. Nultam aliquet rutrum enim, a
porttitor ante commodo iaculis. Nunc blandit quis velit vitae tincidunt. Aliquam at lacinia
turpis. In tempus leo leo, quis auctor diam mattis eu. Aliquam eu lectus ac sapien
lobortis ullamcorper id ut orci. Donec non tellus sed ligula rhoncus pulvinar vel ut
mauris. Aliqguam non quam orci. Sed sed ornare turpis. Cras dignissim nibh at sagittis
scelerisque. Suspendisse non enim vestibulum, faucibus nunc vulputate, consequat
lorem. Maecenas viverra velit in nisl porta, id euismod est faucibus. Nam in fermentum
dolor, a luctus massa. Quisque faucibus euismod orci vel feugiat. Praesent rhoncus
rutrum pretium

In vitas eros eu nunc vestibulum feugiat eget ut sem. Nam a venenatis lacus. Quisque
accumsan at mauris at tempus. Curabitur vestibulum, nisi sed luctus egestas, sapien
augue consequat odio, quis fringilla metus nisi id massa. Nulla sodales vitae tortor vitae
luctus. Morbi elementum velit orci, id sagittis elit vestibulum ac. Mauris ex risus, auctor

vitae risus sed, lacinia dapibus mi. Integer id eros ac justo varius eleifend.

~
v

Nullam id posuere ligula. Maecenas aliquet urna turpis, quis vestibulum risus blandit
vel. Curabitur elit mi, porttitor eu tellus eu, pellentesque sollicitudin purus. Nulla ac
nist ettincidunt feugiat. Etiam non odio et arcu convallis vestibulum. Cras ac commodo
mauris. Aliguam condimentum, mi id fermentum pellentesque, sem odio sagittis fel's,
vel ornare est metus ut sapien. Vestibulum ornare ante eget metus rutrum, ut aliquam
erat lobortis. Morbi quis ullamcerper augue, vel fermentum nunc. Nunc feugiat laoreet

consectetur. In faucibus auctor pharetra. Cras tristique pharetra consequat.

Fusce mollis, justo sit amet euismod condimentum, nisl nibh euismod massa, sit amet
volutpat tortor quam ut nulla. Sed tincidunt tellus at erat feugiat lacinia. Vestibulum
accumsan, lorem ac lobortis scelerisque, felis nequa consactetur nulla, ac gravida
massa elit eu purus. Duis dictum diam a dui eleifend, eget pulvinar nisi luctus. Fusce
auctor, metus vitae eleifend vulputate, lorem sapien pharetra sapien, sed elementum
lectus purus at negue. Morbi tempor mi lorem, id sodales urna lacinia id. Mauris in est at
2ros placerat sagittis non sit amet odio. Etiam sagittis nisl vitae tincidunt venenatis.

Nunc ac fringilla tortor. Suspendisse ultrices facilisis orci quis rutrum. Aliquam faucibus
suscipit pretium. Nam rutrum faucibus efficitur.

[+]
Note that the text area of the block does not wrap under the image in edit mode, but will once
published.
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Image additional formatting
While editing your article, run your cursor over an image to reveal action buttons shown in this
screenshot:

e —— T ——ee ™
—

S M e~ S, rmt

Image: action buttons; trash, hotspot, crop, shadow, rounded corners on/off
Adding an image caption
1. Click the EDIT button under the image

2. Click cursorin text field and enter caption
3. Clickthe tick symbol (or ‘x’ to delete)

Step 1: click ‘Edit’ button Step 2: click in text area, type, click tick
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St Tyssil's Church, Llandysitl

Image: completed caption

Cropping image

Image: crop button

Clicking crop button opens the following dialog. The size and dimensions of the area to be cropped
can be altered by clicking and dragging the little squares at the corners and midway along sides. You
can click and hold in the crop area to drag and move the selected area.

3) 0006

CROP IMAGE X

Image: crop dialog box. Image: result of cropping

Corner formatting (rounded/straight)

_ o odconem ook g
. ". ey i Ml e £)) @ I tll' J‘ Q :-"g
-

Image: corner formatting button
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Image: rounded corners Image: square corners

Image Shadow
B ' T R e )| @ P '|:|r
/ i

Image: shadow button

Click the button shown above to toggle through no shadowing and shadowing from different angles:

A note on media MetaData

If you have a description in the metadata of the image, it will carry through into the Notes attached
to the image, which you can see when accessing through the Media tab, or by clicking on the image
in the published article.
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Article Structure Enhancements

Table of Contents Block

Click the button shown here to add a Table of Contents block to your
article. This is a clever wizard that takes all the text in the article that has
been formatted as a Title to generate a clickable table of contents.

Contents
Ab and Mary Part 2
Section 2
Section 3 :
° A+ B I V| = ® «= - | - ~ &
Ab and Mary Part 2 e  Title
While Ab had his brother George close by in Loches, his other brothers and sister g, ;htjt|o silland Joseph and their

Image above shows a table of contents, and the text format required to be included in the llst

TAGs - The Engine of WeAre.xyz

The powerhouse underpinning WeAre is the use of TAGs; they ensure that items of content surface
in every section where they are relevant with no need for duplicate copies.

If, say, your article relates to a certain Family, five Individuals, a Place and an Occasion, then tagging
your article with each of these will make sure that the article is found under the research tab of all of
these.

Furthermore, your articles display their TAGs both top and bottom. This allows a viewer to click a
TAG and go reach a related section very easily.

TAGS

\b Fookes Diary Wecding

New Piymouth

ARTICLE THUMBNAIL

é:s &

Image: above, example of the TAG setting area at the bottom of your article in Edit mode.

In the example above, the article will appear in the Research tab of the following:
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Individual Sections for: Absalom John Rooks (1852-1924), Mary Ann Stewart (1853-1931),

Euphemia Stewart (1845-1928)

Artefact Section: Ab Rooke’s Diary Artefact’s Research Tab

e Place Section: New Plymouth
e Other (Occasion Section): Wedding

\ Publish without tags /I Add tags

If you Publish without adding any TAGs, you will be
asked to confirm you want to do this. Untagged articles
appear only in the Home section’s research tab.

Article Thumbnail Control

ARTICLE THUMBNAIL

Override
thumbnail

By default, the firstimage in an article is used as the article thumbnail on pages
where itis listed, i.e. Research tabs, the Blog Editor and your Published/
Unpublished article list under personal settings. But by clicking on ‘Override

thumbnail’ at the bottom of all articles (& Documents) in Edit mode, you can set
a preferred image.

Two common uses are, firstly when an article has no image, and secondly when the default image
does not auto-crop in a pleasing way (the thumbnail takes a square crop). Both these scenarios are

illustrated below.

(‘j}rmu;.n j) {:;:mmm articte j) EDITING L

No image article

-2‘ Sman Davies [simandmd) 18 Feb 2024

The London Charterhouse is a historic complex of

north of Charterhouse Squ

No image article

The London Charterhouse is a historic complex of buildings in Clerkenwell, London, dating from th
14th century, It cccupies land to the north of Charterhouse Square,
[Read Mare]

Siman Davies (simondmd) B] Add comment

This article has no image in the main body, and no Override thumbnail,
so a pinkish gradient square shows as a placeholder. But it looks much
better to have an image, as we will see in the next example.

% Smon Davies (simondma) 18 Fob 2025

The London Charterhouse is a historic complex of|
north of Charterhiouse Squar

&
Override
@) (o) (puwessin) EDITING 14 Thumbnail article
The London Charterhouse (s a historic complex of buildings in Clerkenwell, Landon, dating from the
Thumbnail article i i e

1@ north of Charterhouse Square,
[Read More]

B dd Comment

This article has no image in the main body but does have an Override
thumbnail which makes its listing display much more appealing.
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In this example, | have cropped the default first image because | want a centred close up of the
subject of the article.

Viawby:  Most ly Added/ ral Families v Add Article B &

The Charterhouse, London

The London Charterhouse is a historic complex of buildings in Farringdon, London, dating back to the
14th century. It occupies land to the north of Charterhouse Square, and lies within the London
Borough of Islington. It was originally built (and takes its name from) a Carthusian priory, founded in

1371 on the site of a Black Death burial ground. ...
[Read More]

Simon Davies (simondmd)

E Add Comment

Image: above, default thumbnail taken from first image in main body of article.

Image: above, click Override thumbnail, find image and crop as required
Viewby.  Most Recently Added/Ancestral Families v (&

"' The Charterhouse, London
The London Charterhouse is a historic complex of buildings in Farringdon, London, dating back to the

14th century. It occupies land to the north of Charterhouse Square, and lies within the London

Borough of Islington. It was originally built (and takes its name from) a Carthusian priory, founded in

1371 on the site of a Black Death burial ground. ...
[Read More]

Simon Davies (simondmd} E Add Comment

Image: above, Override thumbnail added of the same image cropped for building close up
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LEVEL 2
Enhanced

Storytelling

(Interaction, Presentation & Profiles)



Advanced Image Presentation
If Level 1 helps you construct articles, Level 2 helps you elevate them.

Media Block options — 1. Carousel or 2. Full Width Row

There are two options for an image only block within your article, either a carousel which allows you
to slide left and right to see more images than will fit on the screen, or a full width row in which all
images in the row are made to fit on the screen.

Each has its pros and cons, but combined they help you make images both accessible and easier to
digest.

Carousel Image/Media Row

Press this block selection button to insert the empty image block shown
2 g below. Follow the sequence of screenshots below to learn how to build your
carousel and add captions to each image.
r ma Media
~ Medium + F Centre + §§ Carousel | ° B R |
@
Add image
Step 1: above, click add image placeholder to select desired image
—
~ Medium v F Centre v §8§ Carousel = fa N |
Step 2: above, click plus symbol on left of image to select image to place to the left
~ Medum v F Centre v 3§ Carousel v I_D S
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~ Medium v+ F Centre v &% ['1

Step 3: above, continue clicking plus buttons until all required images are in carousel

— Medium + ¥ Centre~ B8 Carousel v _ N N ]

Image: above images will start to extend off the sides of the carousel

~ 2% FollWidth

Image: above, published carousel with right and left arrows to scroll to hidden images
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Altering height of carousel
Drag the arrows shown below up and down to alter height of the carousel row. In this example the
higher row means fewer images are revealed in the visible window of the carousel

tent block
~ Custom v ¥ Centre v 2% Carousel « ° 1
< >
1fathar f | t
©
Image: above, resizing arrows are highlighted. Arrows have been dragged down to enlarge
nt L
~ Custom~ F Centre~ 28 Carousel IE] R |
) ncifath Teat reat
fathe fa
©

Image: above, arrows dragged up and the carousel height is reduced so all the images now show

Carousel format toolbar
Note the following dropdown options. Custom refers to preset height sizes. If you decide you prefer
a full width row of your images use the right-hand menu to affect this.

— Medun > § Cotiew §§ Cooueel

~ Custom ~ F Centre « E& Carousel ~

Image size
Alignment

Small Left Full Width |
[

Display type
P Medium Centre Carousel

Large Right
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Full Width Image/Media Row

Press this block selection button to insert the empty image block shown below.

'-,.. Follow the sequence of screenshots to learn how to build your full width row and
. add captions to each image.

Full Width image/Media row

AT COMEnT DIGLK Grandtathar
~ Madim « =] Left - B8 Full Width ~ © 0« ~u
a

Step 1: above, empty full width image block, click ‘Add Image’

Add content block Grandfather

— Medium » =] Lelt ~ B8 Full Width v ) 0+« ~ &
2

Step 2: above, click plus symbol on right and edge of image to add next image to the right

Note, the aspect ratio of your firstimage may mean it is very large and disappears off the bottom of
your screen. But this height will reduce as you add images and the row adjusts image sizes to ensure
full width display. See next image.
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= Medum = == Loft ~ B8 Full Width v

EDIT /'

[+]
Image: above, second image added, note the Edit button when cursor hovers over image

— hlandit auic velit vitas tincidunt Alinnam at lacinia tirnic Tn temnuc lan len auic anctnr
Image: above, third image and captions added, this is the published view

Visitors will be able to click and open each image. This is where they can zoom in to look at detail;
especially useful for a document like the diary used in this example.

Pocku  Baariard Thormas Poole (1865-1925)
Dol udcdork: 13 Febirvory 2026
FEATURED IN (1)

=] Baensed Thomss Poole (1845 - 1925]

wriielo; cnmmanty
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Interactive Images

Add Image Hotspots
This is a powerful feature allowing you to create one or more clickable areas within an image linking
to other parts of your archive, namely: article, artifact, document, other (occasion), family,

individual, place, media.

Step 2: click square area button in TOP RIGHT toolbar, then click and drag to highlight clickable
area, release and click again to set area.

You can create rectangular hotspots or use the polygon tool to create your own outline around a
specific item in an image you want to link.

Double click to signal you have finished defining an area. A dialog will appear to the left listing the
types of section/content you can link the area too. May be you want to link to an article. Click
‘Article’ to reveal a text field . Start typing the name of the article you are after. It will appear in a list.
Select it.
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Step 3: click the type of content for the target of your

link. Inthis example | want to link to a particular article,
so |l click ‘Article’ as you can see here.

But you can link to any of the following types of content:
e Artifact sections
e Specific Documents
e  Other (for now this is Occasion sections)
e Family sections
e |ndividual sections
e Place sections
e Specific media items.

Step 4: start typing the title of your target content. You will
see a dropdown list which reduces in length as you type and
narrow down your selection.

You don’t have to finish typing the title, you can click onitin the

drop down as soon as you see it.

Step 5: click save bottom
right as shown, to finishing
adding hotspots

Once the article is published, archive vistors who open the image can run their cursor over the
image to expose any hotspots, and then click to link through to each target content destination.
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Custom Family Tree Block

It can be very helpful to show the individuals mentioned in your article in a
family tree within the article itself, to further illustrate their how all the people
you mention are connected. You can insert one or more custom family tree
blocks into your article. In this step-by-step example | want to create a custom
tree block for my grandmother’s family (parents and siblings).

Step 1: select the ‘Family tree’ option from the add content block menu.

o N

Select people

©

Step 2: above, click ‘Select people’ button in custom family tree block placeholder

See below; now you are in the custom tree people selector, initially centred on your tree Home
person. The cluster of people you wish to include may not be visible on this section of tree, and you
have two options for navigating to your required starting person.

Close

Search

Eawan

Image: above, the custom tree builder people selector
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Search
Inckviduals
bernard poold| X
A A . - B 1 40O~
< « < “ Edward" Bernard Poole - b,18946
189¢
? - '
[ Harold" Bernard Poole - b, 1909
pine Edward Catherine Matthew Elizabeth
pillips Jones Powell Robinson i 1OQ 4
45 1828 27 170 1888 17481831 | 1759 - 1831 7O
—_— T homas e - b.1865-
I |
F— «
s
ey -
2. B8 &
John Martha Elizabath Elizabeth
Jones
1767 - 1878 1703 - 1963 1782- 1784 1785 - 1825
PR S == —
j
) o O
Hward Martha John Frances
pvies Jones Jones Jones
23 « 1890 1826 - 1885 1820 - 1857 1820 - 1896
A | A
2 A\
Kate Agnes Henry George Orazio Mary John Emily John
Hughes Davies Davies Davies Lugo Jones Jones Strohmenger Davies
1866 - 1935 1885 - 1938 1867 - 1897 1870 - 1872 1825 - 1907 1855+ 7 18571935 ) 1872 - 1948 1843-7
v v

Step 3a: above method 1, type the name of one of the individuals you want in your custom tree

Sione Search

Indvicluals

Famdes

J lr«‘ g [

e

L)l

Image: custom tree selector now centred on Bernard Poole (1865-1925)

Step 3b: below method 2, use the tree itself to navigate by clicking on people and selecting
‘Explore’ to reveal new areas of the tree

Edward
Davies
1861 - 1939

([ Explore |

3
by
7 O— i0: Select
Morley liffe
Davies Poole
1894 - 1681 L11]97- 1985

Image: above, click on Iliffe Poole to reveal ‘Select’ and ‘Explore’ buttons
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| Close Search
. Individuals
oy i, ax Families
Tharas it P oy Lon
- o e = ) =, e, b =
e S
.
i b o e o g
— S - SHY CEER g, — PR - — - !
o J
b Kot ek B Fian g Beazt =
L0 el g - o e - o "

Step 4: click on the required individuals, clicking the ‘Select’ button for each.

You may need to scroll around the tree area is some individuals are off the page.

S ) Search
s s "‘_‘_. 4 "‘_A_ * ) Individuals
R AR B0
— =
=2
= = = === (_; I
@ ﬂ | T
o - T "’.."v B — i
Image: above, mygrandmother (purple highlighted), all her siblings and parents are now selected
ST | Once you have selected multiple people the Create and Preview options will
appear bottom right of window.
Create sub tree
e .| Step 5: click ‘Create sub tree’ (unless you want to preview first)
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Select people

Edward

7
Jeftray
Poole

Humphrey
Poolo

Jeffrey
Poole

1899« 1000

Poole
1000~ 100 U7 - 1485

1004« 1602 1004 = 1670

Image: above, the created sub tree back in the article. Remember article still in edit mode

Optional Step 6: if you decide you want to edit the custom tree further (add or remove
individuals) then press the ‘Select people’ button shown on the screen above.

You will be presented with the people selector showing your current selections, as shown below:

( e Explore >
N

(, @ Deselect \>

. >

:

= R by
Edward Iliffe Humphrey Harold
Poole

Poole Poole Pocle
1896 - 1896 1897 - 1985 18499 - 1800 1801 - 1982 1904 - 1978 1809 - 1986

Optional Step 7: above, expand the view by clicking on a person and then clicking ‘Explore’, the
result of which you can see below:
e (e

1 @] lﬁ

Trame
n
1837
wary
Jukes
12t - w43

Posie
1838 < s

Han|
oav|

Emmna
Poc
et e

Hanry Thomas
Davses Ouvies.
2 8% 1

¥

~rgrd

I am now going to select additional people, including an individual who will have no direct
connection to the other selections. In this case, the intermediary people required to make the
connection will be added to the custom tree but left unshaded in the final custom family tree block.
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Close

Search

Individuals

__BEBRBEES
AR @g ..... g
L
mo g :

JFBEQITE

Optional Step 7: above, select additional people (you can also click to deselect existing
selections). Click ‘Create sub tree’ when finished.

Eoin

Families

Seon
e

Image: above, final revised custom family tree block in Published article

All the people shown within a custom family tree are ‘active-linked’ to their own individual section.
Viewers just need to click to investigate each person further.
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Pinned Articles & Section Overviews/Profiles/Descriptions

All Sections (Family, Individual, Occasion, Place, Artifact) have a tab for a Description or Profile
article. These specific pages are actually an article which is pinned to that tab, i.e. by using the ‘Pin
an Existing Article’ button shown below, you can search and select from all existing articles.

Alternatively, you can click the ‘Create Description’ (or ‘Create Profile’ button for an Individual), to
create the article from scratch.

In this example, the Description tab for ‘The Charterhouse’ is empty except for the auto-generated

map.
we A.‘e.xvz Community Home Families Navigator Help Archives Blogs ﬂ a a v @
@ sHARE < EDIT
The Charterhouse | _
coted Simon Davies
.}
Description  Research Documents Media Occasions Artifacts Places People N

Create description article for 'The
Charterhouse'

TRYITOUT

Create Description B

Pin an Existing Article

‘Create Description’ article

Step 1: above, click the ‘Create Description’ button. When | created The Charterhouse as a Place |
gave it a map position. As a result, when | click the button, | get an editable article with a map row
automatically generated at the top. | can now proceed to construct the Description article like any
other. See next page.
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we Are o NYZ Community Home Families Navigator Help Archives Blogs i a e v Q@

Documents Media Occasions Artifacts Places People 13
EDITING LATEST DRAFT ( Discard oraft ‘;
Add content block
[ ]

# The Charterhouse

{ content t
TAGS
FAMILIES (hover to see preview) INDIVIDUALS
ARTEFACTS QTHER
PLACES

The Charterhouse ©

‘Pin an Existing Article’

Clicking the ‘Pin an Existing Article’ button produces
this dialog on the left. Start typing the name of your
preferred article and click on it when it appears.

SELECT ARTICLE TO PIN

This article is now set as the Description of, in this
case, the Place, as shown on the next page.
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We Are.XVYZ Communty Home Families Navigator Help Archives Blogs Wl A -3 v @

@ sHARE EDIT
The Charterhouse e S

reated by Simon Davies
=
Description  Research Documents Media Occasions Artifacts Places People L]

X EoiT /4 ADDTOBLOG +

The London Charterhouse is a historic complex of buildings in Farringdon, London,
dating back to the 14th century. It occupies land to the north of Charterhouse Square,
and lies within the London Borough of Islington. It was originally built (and takes its
name from) a Carthusian priory, founded in 1371 on the site of a Black Death burial
ground. Following the priory's dissolution in 1537, it was rebuilt from 1545 onwards
to become one of the great courtyard houses of Tudor London. In 1611, the property
was bought by Thomas Sutton, a businessman and "the wealthiest commoner in
England", who established a school for the young and an almshouse for the old. The
almshouse remains in occupation today, while the school was re-located in 1872 to

Godalming, Surrey.

Although substantial fragments survive from the monastic period, most of the standing buildings date from the Tudor era. Thus, today
the complex "conveys a vivid impression of the type of large rambling 16th-century mansion that once existed all round London"

Unpinning an article

If change your mind about the article you are using, you can use the ‘unpin’ button shown below. A
scenario in which | have used this would be when | have written a profile article for an ancestor, but
not specifically their spouse. | will attach it to the spouse until | compose a specific one for them.

eatad by: Simon Davies

@ ™ Craion
=

Description  Research Documents Media Occasions Artifacts Places People | Y

EDIT /' ADDTOBLOG +

The London Charterhouse is a historic complex of buid g \ Farringdon, London,

A Powerful Starting Point: The Ancestral Family Overview

A simple and highly effective way to structure your archive is to begin with making pinned Overview
articles for your four grandparental families.
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These overview pages give relatives and future readers immediate bearings - clarifying how the
archive is organised and where each family line connects.

To create one, click Families in the top menu to reveal your family pyramid:

Ancestors

Select one of the top four ancestral surnames to go to that family section.

Open its Overview tab and click on the Create Overview Article button:

Click the button below to create a welcome article for Davies.

Create Overview Article B Pin an Existing Article

This loads the Ancestral Family Overview Template. All the text, images, map, family trees you see
are placeholders. Click on any to replace, and delete what you do not require.

ang! dios EBiTiNG [AfEST DHAFT M (" otetara ot 1

Where are we from?

Create Map Select Existing Map

For a full demonstration, see this webinar:
https://www.youtube.com/watch?v=yksEJMR9g2Y&list=PLaHPRkiXL-
x7s_iNrVK6Vzpoo1lgT7dg&index=6
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Map Row Block

The map creation feature offers wonderful possibilities for illuminating
your archive. Follow the screenshots over the next few pages for a step-
| by-step guide to creating engaging maps that tell a tale.

Start by pressing the Map Row button shown here to the left, to generate
the empty map row block shown next.

Map Row

\ cnaﬂﬂn'

gr#

My First Map

Zoom*
*depending on set up, your mouse will
have zoom shortcut options

Search tool: Title bar: Reset North/South (bottom)

+ Find locations in the map - Enter your map's title

database « Map must have title to
* Find items in your archive to 5 B activate save button

which you have added that have ¢

global position information ! .

(Places, Occasions, Artifacts, ; s —— , + Line tool

Facts") Vo U 7K x + Trash

*Fact placement still due for relaease at A,' b e 3 - Set a location marker

time of writing e = Z - Create polygon

g : - Create rectangle
- Superimpose image

Main toolbar:

all covered later in handout

Exit toolbar:
« Create your map
* Preview

« Exit without saving changes _ [—m
Step 2: top centre above, enter map title (you cannot ‘create’ map until title added)
Image: menu items available on first screen
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IMPORTAT: dffeence between location marker and Archive Item Pin

Church:Stretton

HAZLER

Image: location marker Image: Archive Item Pin

e Alocation markeris a simple map label that does NOT link to any part of your archive
e AnArchive Item Pin indicates the global position of an item within your archive (for which a
position is set), and a user can click to navigate to that item from the map.

Placing a location marker (Methods 1& 2)

Method 1: Using Search tool
Start typing the location into the search tool found top left in map edit

Q Cambridge . . . . . . .
i = mode and click on the location when it shows in the list. You will not find

Cambridge

Cambridgeshice, England, United every location you are after in the map database. In this scenario, and for

e G i generally more precise pinpointing of locations use Method 2.

Cambridge Street
Westminster, London, SW1V 4PR.

Cambridge Cirous Note you can also enter GPS coordinates (which you can identify using
Camden, London, WC2H BPA, Un

Google Maps).
Step 3a: type location

Cambridge Square

Westminster, London, W2 2QE, U

Once clicked, the globe will go to the location and give you
the option to add a marker.

o Cambridge, Cambridgeshire

England, United Kingdom

Step 4a: click ‘Add to map’
__Add to map

My First Map

Over & Wwillingham I /

oo
.
( ambride A
L« ige, Cambridg ‘
United Kingdom » J . st = *[wio]
\

/- S
Wa
Histon /
f ¥

Girton

terbeach

E‘A TON
SDCON

e J
) [0 (

Step 5a: Click the location once it appears in the left-hand list
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Step 6: give your marker a title (the default location title from
the search can be a bit over the top), add an image, and type
some description text if you wish to.

y First Map

Comvert to new Place’

Method 2: Manual placement using location marker tool
Manual placement allows much more precise positioning, for example on an individual building or a
field. Also use if the search tool fails to find your location.

Step 3b: click the Add marker tool button in the main map toolbar.

The cursor will change into a small cross. You will still be able to click and drag
to scroll the map, and zoom in and out, but when the map is stationary and you
click you will be creating a location marker on that spot, and it will appear in the
left-hand panel. If you mess up, click the minus sign next to it in the panel and
start again by selecting the marker tool.

Add marker
O
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Mill Way

Corrvart 1o new 'Place’

9 Cambridge

The Old Vicarage,
Grantchaster
Tevérsham
£~
e
" e

CHERRY
" HINTON

© mapbox

Step 5b: click ‘Create’ or ‘Save’ bottom right. Create becomes Save in future edits. Above is
how the map block will appear in published article. Viewers can click it to generate whole
screen map and side panel list of locations.
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Convertlng a Locatlon Marker into an Archive Place

Onmpbox

Location markers are great for pinpointing somewhere of interest which
does not warrant a whole Place section in your archive. But that may
change as you build your research; for example, you mark the location
where your Great Grandparents lived, but as yet have little detail. At some
point you come across photos and have elderly relatives who recount
memories of visits. You now decide that the location merits a whole Place
section of its own.

All location markers have a ‘Convert to Place’ button in their map panel
entry for just this moment (see left). One click and your marker will have
generated a Place section in which you can add all those images and
recollections. Having used this button, and once the map is saved and the
article re-published, the location marker will change to the Archive Item
Pin shown earlier, and you will be able to click on the map’s information
panel to take you to that new Place section.

Fulbourr

TEUMPENGTON

FATAN

Image: above you can see The Old Vicarage marker has become an Archlve Item Pin

Adding an Archive Item Pin (Place, Occasion, Artifact, Fact...)

a: s 5 The search tool will also show results for any archive items which have
e 0
location data. They will always sit above general map location results

An item in this archive

ft The Folly Farm

An item in this archive

An item in this archive

The Old Horse-Yard

The Old Nursery

Mapbox

# The OId Vicarage, Grantch...

Q King Cophetua and the Be...

Toft, Cambridge, CB23 2RY, Unit...

Duxford, Cambridge, CB22 4PJ, ...

AJU MALINALSOVY CILINA sJ L Ivld

and can be identified by an icon indicator in the search list.

Step 1: type the name of your archive item in the map search tool.
Here you can see two archive Places and an Artifact show up as | start
to type ‘The Old Vicarage’.

Step 2: click on the archive question you wish to place on the map.
In this case ‘The Old Vicarage, Grantchester’
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Grantchester, England

Step 3: above, click ‘Add to map’ button shown. You can now see ‘The Old Vicarage,
Grantchester’ added the map panel on the left.

Step 4: click save bottom right of the map and then publish article.

B The Old Vicarage, Grantchester

52.176617%, 0.097175"

The 16 Viearage

Image: in published article, opening the map and clicking on The Old Vicarage in the panel, or on the
map will produce the screen above.

In the panel, clicking ‘The Old Vicarage, Grantchester’ will open the archive section for this Place:

we Are.xvz Community Home Families Navigator Help Archives Blogs i‘ a a v

, The Old Vicarage, Grantchester o G0 G

: Simon Davies

- L &% Davies Walmsisy &  William "Mortey" Davies (1894-1982)  *Simon" David Morley Davies (1968-unknown) # The Folly Farm [8  Trip to Tate Britain
Description Research Documents Media Occasions Artifacts Places People | 1

X Eeor / ADDTOBLOG +

sole’® duck--

.'RUMPJNG“I ON:
\ 3 7

olll

[Hobson SPsrk
A LR RS

One time resident and WW1 poet Rupert Brooke composed the well known poem, The Old Vicarage, Grantchester. Actually written in

Be n 9 A no g gle on Wi nenaed and ne A N 0 en to three? And gre none 0 ea?

Image: the Place section of the Archive for The Old Vicarage, Grantchester

57




Ordering Items in the Map Panel

# The Green Man
With the map in edit mode, you can click on
the 6 dots to the left of an item (item drag
handle) in the list and drag its position up and

down, as can be seen in this example.

For Grantchester, this lets me place the

The Green Man

various locations in the village in geographic
order, which will be useful when a reader tries
the 3dflby feature (see next).
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3D Exploration

Putting your mapping globe into 3D mode affords some fabulous viewpoints for understanding your
place of interest. Here are two methods for 3D exploration.

3D Flyby Mode
Viewing your published article, open the map to full screen and click on a place in the panel. Toggle
the ‘3D flyby’ toggle shown below.

The Old Vicarage, Grantchester
S—

52176817, D.C

St Andrew and St Mary

8755, 0.095504"

Image: use ‘Pre’ and ‘Next’ buttons to ‘fly’ between locations
The screenshot above shows St Andrew & St Mary’s Church, which featured in the BBC drama
‘Grantchester’.

Manual 3D Map Manipulation

The controls to do this will be different for different computer/device types (Mac, PC, tablet, mouse,
trackpad...). But with experimentation, you will be able to zoom in amongst the hills, rotate and
change angle with spectacular effect.

(Y]

Gibraltar (South Mole) - 8 June

36.130202°, -5.360757




- e OO

Gibraltar (South Mole) - 8 June b - il

6130202 56

e,

Europa Peint
Trinity Lighthouse

In the two previous images | have used a Mac. The following were used to set up these relating to an
ancestor’s sea voyage via Gibraltarin 1893:

Hold control button and drag with ONE finger to rotate screen in any direct
Drag TWO fingers on trackpad to zoom in and out
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Historical Overlays

Image Overlays and Opacity Slider
Another absolute delightful feature is the ability to overlay images of old maps (or anything, but this
is really designed for then and now mapping comparisons) onto the surface of your globe.

= S
I Q Searsh name of coaran = -

’ i —

# Mesguolane Collegs
# St John's College
Y & Trinity College

A Gorville & Calus Collsge
F & King'sCollege

’ 4  Kings Collegs Chapal
# Queens' Collags

N Sdnoy Sussex Collegs

M Freos

hool Lane

s
(3 Stourbridge Fair

Image: a 1910 map image overlay of Cambridge, England

2 2 2 2 2 2 2 2 2 2

Image: same screen with opacity slider set to 54%
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2 2 2 2 2 2 2 2 2 2

Image: same screen with opacity slider set to 0%

Step-by-step instructions for aligning image overlay:

Step 1: to make the process as easy as possible navigate the globe view to the vicinity of
the area on which the map will ultimately sit.

Step 2: click image overlay button shown here on the main map toolbar (right side of

map screen), select the map image you with the usual Media Select dialog.

Grantchester, England

e ) A
SHERTERTON,

~

Image: above, your map image will now sit on the globe on the surface of your globe
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= . PN S5 : :
Step 4: click & hold to drag the map so it is clear, but close, to the area it will be positioned over

Now you are going to place each pair of positioning pin on their corresponding map image and
physical globe positions. You will probably need to zoom in and out, focusing on one pin at a time.
You need to judge locations on the map image that will have remained as fixed as possible over
time, maybe a crossroads, centre of a bridge, a distinct building. But remember map accuracy
deteriorates as you go back in time, but even a rough matching is satisfyingly revealing.

To move a positioning pin, click and drag.
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The Dodaza_s F
(1) Museum of Colly
o £ Prancais -~

Step 6: place corresponding blue positioning p

- g \ g
-z o =

ins (here using a street junction)

You are now ready to snap the map image onto your reference positioning points.

Step 7: above, click the ‘Snap image to reference points’ button at top centre of map screen,
resulting in the map image resizing and rotating to align the reference points, see below:

64



Step 8: move the opacity slider to set the default opacity for published view

Step 9: IMPORTANT, you need to click outside of the image to ‘deactivate’ it and reveal the
Save button.

Step 10: Click Save

If the task of setting reference points is hampered by the image being way too
big or small, you can click and drag the corners to resize.

Remember, if it is not going to plan you can always click on the image and press
delete, then start again.
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Shape & Route Tools

Rectangle and Polygon tools

Both these buttons allow you to create shapes over an area on the globe. One great
’ 4 use is for tracing the outline of a building visible on an old map overlay, so that when
w W | the mapis made transparent with the opacity slider you can see what is on the
’ ’ same spot today.
Furthermore, the shape can be given a title, image and description, just like a
& F location marker. You can then convert it into an archive Place section of its own. |
I 0 0 will demonstrate this using the grim 19" century Victorian prison in Cambridge, long
since consigned to dust.
o o

Polygon Trace Example

:.:j.,_?‘:“ g{(; ; T P S : - —
< & / - A

Ny v &’Ik ’
y ; ] ";»gfi
*ka »(r)\) < ~ / niversity e
23 'A»:‘/ [ leter / ‘ =Py
.‘5) O\ Y et ! Cricket Grod | Vigh
' ‘4’_5:’ ‘e(’o':";'xf”“ Parkenr s A / Mol

: o _'|~.,.¢>ll ’ dp 3 "I'Lz(jm-}‘ll [ 5
v o "“fs_‘ 58 > = \1:",’“"7"“1-,' / \
“ x ?(_h&((“\ '\ o/ 5 ;, / Par

« G e\ "& P e s .
|0 e a8

XK : |- ¥ ? :
Step 1: zoom in on the building, click the polygon toolin the main toolbar

« A /,’.‘ . « ',-‘ S
: ,v‘/ 2 N < / 4 > x\’ / ~
@ AP ;
. N, /
/-\ ! { '\ /New Gaol f /
(\ A 7 /[ New Ga 5 ‘\.\ N 4 by 3> ~ Vew Gaol
R e / N\
7 NG / N /' \ )
A 2 . <

Step 2: above, click on external point of building, release, click on next point, continue until
click back on start point, resulting in next screen

Cambridge 1838 ' A )

~

200 o N\

%

A .\ ew Gaol




(a s Cambridge 1838 . ) hé

The New Gaol

E 00 o= N\

A
": (9 ; “’( w o 1

\ ha sy y | |
b 7/ \ :
‘ Comeert 1o o Place’ . A7 ‘\1 'v‘ ".

s X/ \ / /'.

Step 3: give the shape a title, image and description, click ‘Convert to Place’, then click ‘Save’

S )

r ™ o y e e e
1 Q Search name of cooed - .. el s
< =} ') 2o
s )
New Gaol (1827-1878) ¢
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The Convert to Place button created a Place section for the ‘New Gaol (1827-1878) where | have

expanded the Description into a more comprehensive historical account.

A New Gacl (1827-1878)

© o
# New Gaol (1827-1878) i
=
Description  Research Documents Media Occasions Artifacts Places People |
X eoT /4 ADDTOBLOG +

Een Ditto

L0 Tawn CAOTT AMERIDLE

gaol was built in 1827, but had fallen out of use by 1878.

The building of the Toawn Gaol on Parker’s Piece was a controversial
matter. It was an incredibly expensive enterprise, costing the town
£25,000! Not everybody was happy to pay for a new prison. Lord
Palmerston presented a petition to Parliament from the Chancellor,
Master, and Scholars of the University of Cambridge, complaining
that they should not have to pay for the new prison. This was
clearly a matter of tension between the town and University.

The new prison was apparently state of the art. The Municipal
commissioners visiting the Town Gaol in 1833 were very
impressed. They noted that there were 8 yards for the prisoners to
exercise, 8 dayrooms, and the prison could comfartably
accommodate 47 prisoners. Indeed, in 1832 there had been 208
prisoners staying at the gaol in total, and there had been no deaths,

a fact that was considered samething of a success. We are also told

Cambridge Town Gaol was located on Parker’s Piece from 1827
to 1878. It was very expensive to build (the cost amounting to
£25,000), leading to disagreements between the Town and
University over who had to pay for its construction. The prison
held a number of prisoners in the nineteenth century. Many
were accused of theft, but there are also records of
imprisonment for a variety of other crimes. A certain Robert
Canham spent 3 months at the gaol in 1835 for trying to bribe
inhabitants of Cambridge into voting for the Tory candidate in
the election!

There are records of a Town Gaol in Cambridge from the 13th
century onwards, but it was only located on Parker’s Piece for a
relatively short amount of time in the 19th century. The new

W W Y =
@ / &4 iy 4
: % & 2%
SN o
3 3;@‘ e
oWz ey Prlar K ¢ v§

Surgor

Image: Place section description for the New Gaol
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Line Tool

The line tool is especially good for marking journeys and migrations, amongst other things. As

s

an example, | will use the voyage of Matthew Henry Davies (1867-1897) who boarded the SS
Orient in June 1892 at Tilbury Docks, London, bound for Australia, never to return. The ship
stopped in several ports, and | have used the line tool to plot each leg of the voyage.

Step 1: open your map in edit mode and navigate to the vicinity of the starting point

| have already entered Tilbury docks with a location marker and a photo from the 1890s.

S 0o © E

Step 2: click the line tool button on the right of the map screen

m 7  6ama : i 1892 voyage aboard

SS Orient

Th Kr

= v 3 \\ Higharr
—_—————— 1 " = Recsireet ) / L L Sn¢ ~.
Canvert ta new ‘Place’ ) > o .

3 P Praview |

Step 3: above, with line tool selected, click on starting point. An orange dotted line is attached

to this point and your cursor as you move it about. Move cursor to next waypoint and click.
Continue adding points along the route.

: N v / 1892 voyage aboard
: ; g SS Orient

Convert to new 'Place’
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Image: above | have zoomed out and dragged the globe surface so | can extend the voyage along the
English Channel
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Proview

Image: | have extended the route as close as | can to the destination in Plymouth Sound

70



™ 1892 voyage aboard
® SS Orient

Spadolestone

Heybrook 8ay

Convert tonew Flace’

1892 voyage aboard
SS Orient

London-Plymouth (1 day)|

@ Add modia

Convert to new ‘Place’

Boding Fe

K| 4 - o Bovaing Baach

Step 6: double click on final destination. The line is now an item in the map panel where you
can give it a title and add a picture and description if desired.

9 Tilbury Docks - 3 June
9 London-Plymouth (1day)

9 Plymouth

S Amiens” W ¥
' Mapbox © OpenStreethap Improve this map © Maxar

© mapbox

Image: the final map block in the published article. Reader can click to open full-page map
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Support & Further Help

Good luck!

We hope this guide proves useful and helps you forge ahead composing pieces that bring your
research to life.

If you have any questions, please contact us at any time.

Send Feedback

In the first instance, we recommend the ‘Send Feedback’ button on each page of your archives. It
creates a support ticket so we won’t miss it, and you can also attach a screenshot to help explain
your question.

SEND FEEDBACK Q

Email Support

Another option is to email: support@weare.xyz

YouTube Playlist

There is an extensive playlist on our YouTube site:

https://www.youtube.com/playlist?list=PLaHPRkiXL-Ix7s_iNrVK6Vzpoo1lgT7dg

Facebook Group

And our Facebook User Group is a very friendly, helpful and mutually encouraging community:

https://www.facebook.com/groups/weare.xyz

We look forward to seeing the stories you create.
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WeAre.xyz

Bringing people & places to life

WeAre.xyz helps individuals, families and researchers gather documents,
photographs, memories and places into structured, connected archives that can be
explored and understood.

Build coherent articles. Link people and places. Add geography and context.
Create something lasting.

www.weare.xyz
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